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 Ongoing, part time position (3-4 days per week) 

 Not-for-profit sector 

 Based in North Melbourne 

Lort Smith is Australia’s largest not-for-profit animal hospital with a clear vision to be recognised as the 

leader in Australia for animal health and wellbeing.  

Located in the heart of Melbourne’s hospital and health precinct in North Melbourne, Lort Smith has a 

significant 80 year history having grown from humble beginnings. Today, Lort Smith reaches the community in 

three very unique ways; in our Animal Hospital by providing exceptional veterinary care irrespective of client’s 

personal circumstances; in our Adoption Centre by providing sanctuary, rehabilitation, welfare and new homes 

to animals in need; and through our Community Outreach programs which focus on nurturing the human-

animal bond and responsible pet ownership. 

This position supports the Head of HR in all generalist HR activities and will act as a consultant to deliver best 

practice and commercially focused HR advice in support of business and line area objectives. 

Specifically this role will focus on: recruitment, selection and induction, learning and development, 

performance management, employee relations, HR metrics and reporting, HR system administration, and 

management of early intervention, rehabilitation and return to work activities. You will be willing to learn and 

apply new knowledge and skills and be able to deal effectively with change. Your communication skills will 

clearly convey ideas and information to individuals and groups and your ability to coach others will ensure that 

information has been understood and behaviours have been aligned accordingly. This is a great opportunity 

for anyone wanting to help shape the culture of this iconic organisation and join a world class animal 

healthcare and wellbeing provider.  

To be considered for this role, you will have: 

 A Tertiary qualification in Business, HR or similar 

 A minimum of 5 years’ experience in a Generalist HR role 

 A high level of competence in dealing with all employee relations matters 

 Strong written and verbal communication skills, with the ability to coach others 

 A proactive approach to resolving issues and have an eagerness to learn 

 A team player who is also able to work autonomously  

 Understanding of Payroll processing and experience with EBA negotiations would be an advantage. 

If you meet the above criteria, please email your resume and cover letter to careers@lortsmith.com by: 

midnight Sunday 17 November. 

To learn more about Lort Smith and the wonderful work we do, please visit www.lortsmith.com  

Lort Smith is an equal opportunity employer and supports workplace diversity.  
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