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 Permanent full time position 

 Not-for-profit sector 

 Based in North Melbourne 

 

Lort Smith is Australia’s largest not-for-profit animal hospital with a clear vision to be recognised as the 

leader in Australia for animal health and wellbeing.  

Located in the heart of Melbourne’s hospital and health precinct in North Melbourne, Lort Smith has a 

significant 80 year history having grown from humble beginnings. Today, Lort Smith reaches the community in 

three very unique ways; in our Animal Hospital by providing exceptional veterinary care irrespective of client’s 

personal circumstances; in our Adoption Centre by providing sanctuary, rehabilitation, welfare and new homes 

to  animals in need; and through our Community Outreach programs which focus on nurturing the human-

animal bond and responsible pet ownership.    

Reporting to the Head of Shared Services the Facilities and OH&S Manager will lead and facilitate compliance 

with OHS guidelines and provide a safe workplace according to legal standards as well as ensure efficient and 

effective management of assets, resources and suppliers. 

The Facilities and OH&S Manager will also work closely with key stakeholders to identify hazards, ensure 

organisational compliance, recommend, and implement cost-effective solutions, as well as advise on and 

implement relevant OH&S and Facilities related policies, procedures and best practice. 

 

Day to day duties include but are not limited to: 

 Implement and maintain a facilities maintenance system  

 Manage and work closely with the Maintenance Officer ensuring all maintenance is done in a timely 

manner 

 Asset lifecycle management 

 Oversee contractor inductions and access to facilities 

 Support the continuing development of OHS and associated programs 

 Review existing policies and procedures and update in accordance with legislation 

 Chair, minute and coordinate safety committee meetings 

 Manage and maintain First Aid, HSR and Fire Warden resources 

 Conduct workplace risk assessments and investigations where required 

 Coordinate OHS training and site inductions for employees, volunteers and contractors 
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 Provide onsite support covering Facilities and OH&S advice and information based on relevant OH&S 

Acts and Regulations  

 Identify and mitigate potential hazards or practices 

 Reporting 

 Vendor management 

 Manage OH&S and facilities budget 

 Communicate relevant changes/updates to the wider Lort Smith team. 

 

To be considered for this role, you will have: 

 A Certificate IV in Workplace Health and Safety 

 Proven experience in a similar role 

 Knowledge of relevant OH&S regulations and legislation 

 MSc or BSc in Safety Management, Engineering or relevant field is preferred, but not essential 

 The ability to think on your feet and solve problems as they arise 

 Strong written and verbal communication skills, with the ability to coach others 

 Willingness to promote change 

 Strong attention to detail 

 Ability to perform under direction and work autonomously. 

 

This role presents exciting and exciting opportunity to play a key part in helping Lort Smith’s Stay and Grow 

Strategy through input into the construction of a second site and refurbishment of current site. 

If this sounds like you, click on http://adr.to/rqku6 and attach your cover letter and CV. 

If you would like to learn more about Lort Smith and the wonderful work we do, please visit: 

www.lortsmith.com/about-us 

Lort Smith is an equal opportunity employer and supports workplace diversity.  
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